Dear Hiring Manager,

I have viewed your advertisement for the above vacancy on [………………….] and would like to be considered for the position. 

I am interested in taking this role because…Insert at least two reasons


I can meet your requirements for candidates as I have…How do you meet the ESSENTIAL criteria for this role?


I believe I have the skills you are looking for as my CV demonstrates…How can you carry out duties as advertised in the role description?
E.g. customer service skills, hard-working attitude


Please also find my CV attached and do not hesitate to contact me if you should have any questions about my suitability for this role. 

I am available for interview at your earliest convenience.

Thank you for your time and consideration.

Regards, 
[bookmark: _GoBack]
